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Health and Safety Policy
Policy Statement

It is our intention to ensure, so far as is reasonably practicable, the health and safety of
everyone involved in, or affected by, our work activities within the spirit of the Health and
Safety at Work etc. Act 1974, other relevant statutory instruments, approved codes of practice
and guidance.

In managing health and safety, we will create a culture that ensures sound health and safety
management is afforded the same priority as other business objectives and becomes an
integral part of everything we do.

Qur Statement:

We will adopt a risk management approach to health and safety, ensuring that hazards arising
from our work activities are identified and addressed as a part of ‘business as usual’.

Consultation and communication:

Whilst every employee and contractor has a personal responsibility to control and minimise
risks present in their own activities; we recognise that responsibility for the organisation of
health and safety issues rests with the management team and we will liaise with other
stakeholders to ensure safe working practices are sustained and appropriately communicated.
Stakeholders failing to observe the spirit of our health and safety vision will be subject to
procedures as per the company policy.

In generating and maintaining our culture for health and safety, the Senior Management team
is responsible for:

» Allocating responsibilities for health and safety to our employees, freelancers, interns,
volunteers, suppliers, and business partners as appropriate to the nature of each
activity.

* Providing an adequate budget and resources for health and safety management.

* Monitoring, measuring, auditing, and reporting on our health and safety performance
at least annually and more often where our processes change or when a dynamic need
occurs.

¢ Leading from the top by demonstrating good health and safety practice, performing
regular safety tours to identify issues and ensure they are analysed and managed
appropriately.

e Ensuring people are empowered to raise health and safety concerns with the
management team.

Competent workforce - our commitment is to:
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e Appoint competent health and safety personnel and appropriate resources for
deployment across the company. We will engage with our people and other
stakeholders to ensure our activities and, where appropriate theirs, are compliant with
our health and safety vision and standards.

» Provide the necessary information, instruction, supervision and training that ensures
people are given the resources to perform their job and tasks safely.

e  Work with the support of external agencies and within our industry, to ensure our
continued adoption of best-practice solutions in health and safety management is
appropriate.

Risk management - our commitment is to:
s Assess the risks associated to hazards and inform people of risks that affect their work.

We commit to controlling and reducing the risk to an acceptable level to reduce the
potential for incidents and accidents.

» Develop a suite of policies that will be communicated and allow for procedures to be
developed to help maintain good standards of health and safety.

» Devise an emergency action plan for our organisation.

» Implement Health Surveillance where relevant hazards are presented to the workforce
to help prevent any work-related ill-health developing.

The Chief Executive Officer is responsibie for ensuring the effectiveness of this policy, while

day to day implementation is the responsibility of the Head of Business Development & Project
Support. ' |

Signed & dated:

o L~
2%-1-25
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1. Organisation

a. Roles and responsibilities

The Chief Executive Officer

The CEO has ultimate responsibility for health and safety.

Duty Manager

Due to the nature of the work that Screen South undertakes, it is often the case that some of
the people employed by the Company work away from the office. All staff travel to some
degree and, as such, allocation of specific responsibilities for particular tasks such as
Emergency Evacuation or role calls is not practical.

Instead, the position of Duty Manager exists for activity away from the office and in addition
for each area of the facility at the Glassworks. By default, it is the Head of Business
Development & Project Support for the office space and the Technology Manager for the
production and edit suites. However, when they are absent it becomes the most senior person
present at any time. All employees based at The Glassworks are trained in the responsibilities
of the Duty Manager therefore the position is fulfilled whenever anyone employed by the
Company is in the building.

Duties of the Duty Manager:

» Daily walk around to make sure all fire exit routes are clear of obstructions, and all fire
extinguishers are in place.

» Tuesday morning walk around to check general condition of fixtures and fittings,
appliances, and equipment.

* Advising the Head of Business Development & Project Support of any significant
findings following any of the above routines.

e Ensuring the correct procedures are carried out in the case of serious or imminent
danger, including calling the emergency services when required.

Employees, including interns and volunteers

All employees have these general duties:
» To co-operate with managers on health and safety matters.
Not to interfere with anything provided to safeguard their health and safety.
To take reasonable care of their own health and safety.
To report all health and safety concerns to an appropriate person.

In addition to the responsibilities of Screen South and its managers, every individual employee
must take responsibility for their own health, safety and welfare. This will also include others
who may be affected by what they do or fail to do. All employees have a vital role to play in
maintaining health, safety and welfare in the workplace by:
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» Taking responsibility for the health and safety of themselves, colleagues and others
who may be affected by their activities or actions at work.

e By cooperating with Screen South in meeting its legal responsibilities by always
following safe working practices, instructions and training as directed.

e Not intentionally or recklessly interfering with or misusing anything provided in the
interests of maintaining health, safety and welfare at work.

» Report all accidents, incidents, dangerous occurrences and acts of violence or
infimidation to their line manager.

¢ Report any unsafe act or condition including “near misses” to their line manage so that
remedial action may be taken to prevent injury or loss.

« Inform visitors in their care of any precautions that they need to take, where emergency
exits are and what action is to be taken if the alarm sounds.

o Always follow the health, safety and welfare rules of other organisations when visiting
their premises

Screen South employees who work with host companies

If an employee is based in a host partner’s place of work, they must follow guidelines given by
that host.

However, Screen South will have checked that the host company adheres to all relevant

legislation, and the Screen South employee can report any concerns to the CEO or Head of
Business Development & Project Support at any time.

Contractors including freelancers

All contractors are contractually bound to follow any health and safety advice from the
company and are personally responsible for their own health and safety.

Competent People

The person responsible for Health and & Safety in the office and Digital Hub is Head of
Business Development & Project Support, supported by The Technology Manager

The person responsible for ensuring the Office and Digital Hub Risk Assessment is suitable
and sufficient is Head of Business Development & Project Support, supporied by the
Technology Manager.

The “responsible person” in relation to Fire is the Chief Executive Officer.

The person responsible for instigating “procedures for serious and imminent danger” (i.e.,
carrying out evacuation and other emergencies in the Office) is the Duty Manager.

The person responsible for ensuring Display Screen Equipment (DSE) assessments are
carried out is Head of Business Development & Project Support.
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The person responsible for ensuring Manual Handling Assessments are carried out is Head
of Business Development & Project Support.

The person responsible for ensuring “Control of Substances Hazardous to Health” (COSHH)
assessments are carried out is Head of Business Development & Project Support.

Contractor Management is controlled by Head of Business Development & Project Support.

The Training plan is implemented by Head of Business Development & Project Support,
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a.

ARRANGEMENTS

Risk Assessment

The Management of Health and Safety at Work Regulations 1999 require a suitable and
sufficient assessment to be made of the risks to health and safety from the undertaking.

A risk assessment has been carried out for Screen South'’s premises and associated activity
and is recorded in the H&S folder on the company server.

This risk assessment is reviewed and revised as necessary in the following circumstances:

Changes in workspace layout

Changes in working methods

Changes in staff

Changes in legislative requirements

Changes in personal circumstances such as new or expectant mothers

In the case where young persons or children are present in Screen South premises
Changes in the Company’s undertaking

Introduction of new working practices or activities

Every 12 months.

A fire risk assessment is required by Fire Legislation (RRFSO 2006). Creative Folkestone
(fandlord) have produced a fire risk assessment for The Glassworks and are responsible for
the annual fire extinguisher checks and servicing.

in addition, Screen South has produced a separate Fire Risk Assessment. This is recorded in
the H&S folder on the company server. As part of our fire risk assessment process, we will:

b.

Identify individuals who may require assistance during an evacuation due to
physical, sensory, or cognitive impairments.

Develop Personal Emergency Evacuation Plans (PEEPs) for all employees,
visitors, or contractors who may need support. These plans will be tailored to individual
needs and reviewed regularly.

Ensure accessible escape routes are clearly marked, unobstructed, and maintained,
with appropriate signage and lighting.

Provide suitable evacuation aids (e.g., evacuation chairs, alarms with visual or
vibrating alerts) where necessary.

Train designated staff members to assist individuals who need support during
svacuations, ensuring they are familiar with PEEPs and evacuation procedures.
Consult with employees to ensure their needs are understood and incorporated into
fire safety planning.

Consultation with employees

Screen South will maintain an open discourse with employees so that they can be free to raise
issues at any time. In addition, Health & Safety will be on the agenda at fortnightly team
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meetings whereby employees can report any concerns, suggestions for improved working or
requests for safety equipment.

c. Equipment Safety

Selection - Only equipment designed for the required task, fit for purpose and appropriately
CE marked are selected for use.

Maintenance - Each item of equipment is registered on the Equipment schedule. This
identifies maintenance and inspection programmes and records the history of each item. This
schedule is recorded in the Management Details folder held by the Head of Business
Development & Project Support.

Contracts are in place to service the photocopier, and portable electrical testing requirements.
Fire extinguishers are the responsibility of the Landlord.

d. Safe Handling and use of substances

We are committed to ensuring the safe management of all hazardous substances in the
workplace. All harmful substances will be identified, assessed, and controlled in
accordance with the Control of Substances Hazardous to Health (COSHH) Regulations.

o A COSHH assessment will be carried out for each substance used or stored on site.

e Appropriate personal protective equipment (PPE) will be provided and must be worn
as instructed.

e All substances will be clearly labelled and stored securely to prevent accidental
exposure or environmental contamination.

o Staff will receive training on the safe handling, use, and disposal of hazardous
substances.

» Spill response procedures and emergency protocols will be in place and regularly
reviewed.

e Exposure levels will be monitored where necessary, and health surveillance will be
provided for employees at risk.

e. Information, instruction and supervision

Information is available from a number of sources. Most readily available is the information
from the HSE website: www.hse.gov.uk.

Instruction is provided with any process or operation and appropriate training given.

New staff are supervised on commencement of employment, and ongoing assessments of the
need for supervision are made.

f. Training plan
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Training is an important strategic tool that the Company considers vital in creating and
maintaining a high level of competency in all aspects of the business.

Training is provided to secure a positive change in the behaviour of individuals, and as a key
element of the overall risk management strategy. Success depends on correctly identifying
training needs and providing and evaluating training designed to satisfy these needs. The
primary purpose of this training from a safety perspective is to eliminate or reduce human
failings which result in unsafe acts or behaviour.

Refresher training is provided at suitable intervals.

The Training plan requires a systematic process which has 5 components:

Identify training
needs

Prepare
training plan

Implement Measure results Evaluate and validate the
training plan from training plan training process

Training is split into 3 types.
1. Task Related (skills required to perform tasks in a safe and efficient manner)
2. Company related (Safety arrangements and procedures such as fire action, first aid
etc)
3. Legal requirements (training to satisfy legislative requirements such as COSHH, Risk
Assessment, etc)

A list of the relevant training is available from the Head of Business Development & Project
Support. This demonstrates the training provided and who has received it.

g. Incident reporting

RIDDOR (Reporting of Injuries, Diseases and Dangerous Occurrence Regulations)
Any incidents or accidents must be reported to the CEO or Head of Business Development &
Project Support immediately.

The Head of Business Development & Project Support will ensure that the appropriate action
required by RIDDOR is carried out. Guidance on the requirements of RIDDOR is available
from the Health Safety Executive (HSE). An accident book is kept in each office. Records are
kept securely by the Head of Business Development & Project Support. Any reportable
incident can be reported at https://www.hse.gov.uk/riddor

h. Investigations

Following any accident, the Company will instigate a full investigation carried out by the CEO
or Head of Business Development and Project Support. In instances of a serious/major
accident, the investigation will be carried out by an external organisation. There is a prescribed
format for the investigation.

Reporting issues in the communal areas of the Glassworks
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Any Health and Safety issue is to be reported directly to the main reception desk and a follow
up email from the Head of Business Development & Project Support, or nominated person, to
be sent to the Creative Folkestone Creative Workspaces Manager.

i. First Aid

First Aid provision is provided as follows:

e A First Aid box is located in the main office (in the cupboard marked ‘first aid’) and
Studio (attached to the wall by the outside door to the studio) at the Glassworks. A list
of the contents of the box is kept with the kit and updated whenever they are used, and
an audit carried out every 6 months by the Appointed Person.

e An appointed First aider(s) is nominated to render adequate and appropriate first aid
treatment in the circumstances to Screen South employees and visitors if they are
injured or become ill at work and/or during a Screen South activity.

e The Head of Business Development & Project Support will ensure that all nominated
First Aiders:
o have undertaken suitable training.
o have an appropriate first-aid qualification.
o remain competent to perform their role

e The current first aiders are Hayley Ray and Gavin Roberts. Posters displaying first aid
arrangements can be found in the office and studio.

j- Fire precautions - The Glassworks

An automatic detection system and automatic fire alarm is installed in the premises. Full details
can be obtained from the Landlord who has commissioned and maintains this system.

Alarm points are tested weekly by the Landlord’s representative.

Fire extinguishers are provided by the landlord whose responsibility it is to have these
serviced. These are located by the door to the office and studio.

Emergency exit information is displayed in the office, studio and edit suites. A copy can also
be found in the H&S folder on Company Fire Safety

Induction training is given to all staff as part of the induction programme, including the
emergency procedures, who is responsible for what and how to get out of the building safely.

Records of this training are kept by the Head of Business Development & Project Support.

An annual emergency evacuation drill will take place for all staff based at The Glassworks.
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WELFARE

k. Use of Display Screen Equipment (DSE)

Every workstation with Display Screen Equipment (DSE) is the subject of an assessment using
the form available from the HSE (DSE Workstation Checklist). The forms are kept by the Head
of Business Development & Project Support. Proprietary seating is provided with a full range
of adjustments, and training is provided on induction in the correct use of the controls.
Information on the hazards associated with the use of VDUs is included in induction training
and a copy of the information is included in the Management Details folder.

Eye tests are available, paid for by the Company, to those Users of DSE equipment who
request a test, via the Head of Business Development & Project Support. Screen South will
provide “special” corrective appliances of a type and quality adequate for their function,
however if an employee wishes to upgrade to a more costly design the additional cost will not
be paid by Screen South. “Normal” corrective appliances are at the users own expense.

. Online Safety

To ensure the safety of employees and participants when engaging in online activities Screen
South uses the NSPCC's 4 C's Framework to assess and manage the risk posed online.

Content - Content is anything posted online —i.e. words, images and video. Employees and
participants may come across illegal, inappropriate or harmful content when working or taking
part in an activity online. This includes things like pornography, fake news, racism, misogyny,
self-harm, suicide, anti-Semitism, radicalisation and extremism.

Contact - Contact is about the risk of harm young people may face when interacting with other
users online. This includes things like peer-to-peer pressure or seeing inappropriate
commercial advertising. Sometimes adults pose as children or young adults with the intention
of grooming or exploiting a child or young person for sexual, criminal, financial or other
purposes.

Conduct - Conduct means the way people behave online. Some online behaviour can
increase the likelihood, or even cause, harm - for example, online bullying. Conduct also
includes things like sharing or receiving nudes and semi-nude images and viewing or sending
pornography.

Commerce - Commerce is about the risk from things like online gambling, inappropriate
advertising, phishing or financial scams. Employees and participants may be exposed to these
risks directly.

All online activity will be assessed with the 4 C’s taken into consideration, and mitigating
controls put into place to reduce the risk. Mitigating controls may include, but are not limited

to:

¢ Code of conduct for online activity
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e Use of age-appropriate online platforms, including social media.

e Screen South will be responsible for moderating any online platforms used by
employees and participants.

e Screen South will ensure personal information about employees and participants is
held securely and shared only as appropriate.

e Unique meeting ID and Passwords are used for online Meetings (e.g. Zoom, Teams.)
These are not shared publicly.

o \Where appropriate, online meetings will make use of an online waiting room. The host
will be responsible for admitting participants into each online session.

e Each session hosted online involving young people will always have a supervising
adult present. Each adult will hold a current Enhanced DBS check and be aware of
Screen South’s Children & Young People Policy.

e Sessions should always be conducted from an appropriate space within their remote
location, i.e. a seating area, an office space. It will be deemed highly inappropriate for
a session to take place in a personal space such as a bedroom or bathroom.

e Session hosts should present themselves — in both conduct and appearance — in a
professional manner, expected of all employees of Screen South.

e Session hosts should plan flexible sessions to suit young people of varying levels of
experience and comfortability. They should respond to the needs and responses of
each young person that they work with.

¢ Any online meeting should not last longer than 60 minutes.

e Screen South, as the host, may wish to record a session for critique / feedback
purposes, all participants or parents / guardians will sign a media release form that
indicates the purpose and reach of the recording. If a participant does not wish to
appear in the recording their microphone and / or camera will be disabled.

m. Stress

We recognise that workplace stress is a health and safety issue and acknowledge the
importance of identifying and reducing workplace stressors.

Screen South’s Stress Policy aims to implement effective strategies to manage workplace
stress, enhancing employee mental well-being. It seeks to create a supportive environment
where stressors are identified and addressed proactively.

By promoting awareness and providing resources, Screen South encourages employees to
engage in stress-reducing activities and seek assistance when needed.

Screen South emphasises the importance of communication, training, and support systems to
foster a healthy work-life balance.

n. Manual Handling

We are committed to ensuring the health, safety, and welfare of all employees and others who
may be affected by manual handling activities in the workplace. In accordance with the Manual
handling - Manual Handling Operations Regulations 1992 - Guidance on Regulations -
HSE we will take all reasonable steps to reduce the risk of injury from manual handling tasks.
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All manual handling operations will be assessed to identify potential risks.

Where possible, mechanical aids or alternative methods will be used to eliminate or
reduce the need for manual handling.

Employees will receive training in safe [ifting techniques and manual handling
procedures.

Manual handling tasks will be designed and organised to minimise strain, awkward
postures, and repetitive movements.

Regular reviews and monitoring will be conducted to ensure ongoing compliance
and improvement.

Protective footwear will be provided for employees to wear when moving/handling
heavy/large items

2 members of staff must be present and involved in the carrying/handling of heavy
items.

We aim to foster a culture of safety and awareness, ensuring that manual handling is carried
out in a way that protects the health and wellbeing of everyone involved.

o. Working at Height

We recognise the risks associated with working at height and will take all reasonable steps to
prevent falls and injuries.

To achieve this, we will:

Ensure all staff required to work at height have undertaken Ladder training and
Working at Height training. ‘

Avoid working at height where possible by using alternative methods.

Conduct thorough risk assessments before any work at height is undertaken.
Ensure that all work at height is properly planned, supervised, and carried out by
competent persons.

Provide appropriate equipment that is safe, well-maintained, and suitable for the task.
Ensure that employees receive adequate training in the use of equipment and safe
working practices.

Implement fall protection systems such as guardrails, harnesses, and safety nets
where necessary.

Regularly inspect and maintain all equipment used for working at height.

Monitor compliance and review procedures to ensure continuous improvement.

This policy applies to all work activities involving ladders, scaffolding, mobile platforms, roofs,
and any other elevated areas.

Housekeeping

The fridge to be cleaned once a fortnight.

No food waste to be left in bins.

Safe cleaning products will be provided to each employee to clean their desks and
keyboards every week or, if they share a desk, at the beginning and end of a session.
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+ Phones to be wiped with anti-bac daily.

» Chairs and tables are not to be used to gain access to shelves, light fittings or other
out-of-reach locations.

g. Travelling whilst on Screen South duties

Any member of staff attending events away from the office must provide contact details for all
of their meetings, with expected timings. An entry should be included in the Screen South
diary.

r¥. Lone Working_

Screen South recognises that lone working presents specific risks to health and safety. Lone
workers are those who work by themselves without close or direct supervision, whether on-
site or off-site. We are committed to ensuring that lone working is conducted safely and
responsibly. To support this, we will:
» [dentify and assess all tasks that involve lone working through risk assessments.
» Implement control measures to reduce risks, including communication systems and
emergency procedures.
» Ensure that lone workers are competent, trained, and equipped to carry out their duties
safely.
+ Provide clear guidance on what to do in case of emergencies or unexpected situations.
+ Maintain regular contact with lone workers through phone calls, check-ins, or
monitoring systems. '
+ Ensure that lone working is avoided where possible for high-risk activities.
« Review lone working arrangements regularly to ensure they remain effective and safe.

s. COVID requirements

As COVID requirements are subject to change at short notice it will be included in all
inductions, project arrangements conducted in person, and regular updates as a separate
item. Screen South will provide employees with all the necessary equipment in accordance
with guidelines.

t. Staff Guidance: Responding to Unsafe Situations

Due to the nature of Screen South's activities, there may be occasions where employees have
to respond to unsafe situations involving project participants, members of the public, visiting
guests and other members of staff. The following guidance should be followed in these
instances:

1. Recognising a Threatening or Unsafe Situation
A situation may be considered threatening or unsafe if it involves:
» Aggressive or violent behaviour
s Verbal threats or intimidation
» Suspicious individuals or packages
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» Medical emergencies
o Fire, chemical spills, or other hazards
» Unauthorised access or security breaches

2. Immediate Actions to Take

If You Feel Unsafe or Threatened:

Remove yourself from the situation if possible.

Do not engage in confrontation.

Alert others discreetly if safe to do so.

Call emergency services (999 or 112) if there is immediate danger.
Notify a senior member of staff as soon as possible.

If You Witness a Threatening Situation:

Stay calm and assess the situation.

Avoid physical intervention unless trained and safe to do so.

Contact emergency services and provide clear information.

Report the incident to your line manager or designated safety officer.

4, De-escalation Techniques

If the situation allows and it is safe to do so, use the following techniques to help calm
and defuse tension:

Verbal De-escalation

Speak calmly and respectfully: Use a low, steady tone.

Use non-threatening language: Avoid sarcasm, judgment, or commands.
Acknowledge feelings: *1 can see you're upset. Do you want to talk about it.”
Offer choices: “Would you prefer to speak here or in a different space?”
Avoid arguing: Focus on listening and understanding.

Non-Verbal De-gscalation

Maintain a relaxed posture: Avoid crossing arms or clenching fists.
Keep a safe distance: Respect personal space.

Use open body language: Avoid pointing or sudden movements.
Make eye contact: But avoid staring aggressively.

Environmental De-escalation

Reduce noise and distractions: Move to a quieter area if possible.
Ensure exits are clear: For both you and the individual.
Remove potential hazards: If safe to do so.

& Important. Only attempt de-escalation if you fee! safe and confident to do so. If the
situation escalates or becomes dangerous, disengage and sesk help immediately.

Always try to ensure that there are other members of staff present. Try to keep doors open
and lines of sight clear.
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5. Reporting and Documentation

After the situation has been resclved:
+ Complete an incident report with details. of what occurred.
» Submitthe report to you're the Head of Business Development and Project Support
within 24 hours.
» Participate in any follow-up investigation or debriefing.

6. Prevention and Preparedness
« Know your environment: Emergency exits, first aid kits, and safety protocols.
« Participate in drills and safety briefings.
» Report concerns early: This includes but is not limited to suspicious behaviour,
unsafe conditions, feelings of uneasiness/something is not quite right.

7. Final Note

¢ Your safety and wellbeing are paramount,
* Always trust your instincts, act promptly, and never hesitate to seek help.

Heaalth and Safety Policy November 2025 Page 15 of 17



U,

OTHER HEALTH AND SAFETY CONSIDERATIONS

Visitor information

The Glassworks - The main reception is manned by a representative of the Landlords Monday
to Friday from 9 a.m. until 5 p.m. Visitors to Screen South can freely enter the building during
these times and, after registering, can come to the office.

There are 3 categories of visitor, each with its own protocol:

V.

Delivery people. These people may enter the building fo deliver goods and get
documentation signed at the main reception for Screen South to pick up later. If
necessary, they can be given access by Screen South personnel to the rear gates, in
this case they are the responsibility of Screen South and should be accompanied at all
fimes.

Short term visitors for meetings etc. These people must be assigned a member of staff
to be responsible for them in an emergency. They must be given basic information
about the emergency procedures and welfare arrangements such as the sound of the
alarm, where the exits are and if there are any tests expected during the duration of
their visit. They do not need to be accompanied at all times, but they must be assisted
from the building in the event of an emergency. They must sign in and out using the
visitors’ book at reception.

Long term visitors, such as freelance staff, trades’ people working in the building and
Clients who may come to the office to work, must be treated in the same way as a
member of staff, and receive the emergency and welfare induction training provided to
employees on their first day.

The use of contractors and contractor approval

In selecting contractors, checks are made on the following:

a)

b)

Relevant specialist knowledge — has the contractor carried out similar work
satisfactorily before? Are they a member of a Trade Association, Guild or other
organisation that demonstrates they understand what is required?

Competency — does the contractor have proof of training for its staff covering the work
to be carried out? Can they provide examples of risk assessments and method
statements for similar work that demonstrate that they are competent to assess the
risks associated with their staff, employees and other contractors?

Insurance — is there evidence that the contractor is suitably insured for Public Liability
and where appropriate Professional Indemnity for the work they are to carry out?
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d) References — will someone who has engaged the services of the contractor testify that
they did a good job?

e) Enhanced DBS - does the contractor have a satisfactory enhanced DBS check that
does not bar them from working with children & young people and/or vulnerable adults?

The Head of Business Development & Project Support is responsible for ensuring that any
contractor used on a project has been checked in relation to the above. Where specialist
knowledge needs to be contracted in; but the individual concerned cannot provide evidence
to support the above requirements; Screen South will treat them as an employee.

w. Assistance with Health and Safety

Competent advice and assistance is obtained from 3 sources:
a) People with the relevant experience and knowledge in the Company.

b) The Screen South membership of the Kent Invicta Chamber of Commerce which gives
access to Chamber Health & Safety which is only available to Members of the British
Chambers of Commerce Accredited Network and is delivered to Kent Invicta Chamber
Members via Quest.

¢) The HSE Info line system:
Online: www.hse.gov.uk/contact/ask-us-about-health-and-safety.htm
Telephone: 0300 003 1747
Monday to Tuesday, 8.30am to 5pm
Wednesday, 10am to 5pm
Thursday to Friday, 8.30am to 5pm
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